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MOJIO’)KEHHSA
npo YnpasJ/iHHS eKOHOMIKH, OyXrajarepcbKoro 001Ky Ta 3BiTHOCTI
TonoBHOro ynpas.inas Jdepxknpoacnoxuscay:kou B Oxecbkii o0aacTi

I. 3AT'AJIBHI ITOJIOKEHHA

1.1 Ile TIlomoxeHHS po3poOJEHO BiAMOBITHO A0 THUIIOBOrO IOJOXEHHS PO
OyXrajTepcbKy ciryx0y OGrOJDKETHOI YCTAaHOBH, 3aTBepkeHoro mocraHoBoio Kabinety MinicTpis
Vkpainu Big 26 ciurs 2011 poky Ne 59 (3i 3MiHamMu Ta JOTIOBHEHHSIMHA).

1.2 VnpasniHHS eKOHOMIKH, OyXraaTepcbkoro o0JIiKy Ta 3BiTHOCTI (asi — YIpaBiIiHHSA)
€ CaMOCTIHHHM CTPYKTYPHHM Iiapo3aisioM ['0J0BHOro ympaBiiHHS J[epXIPOACHOXKHBCITYXOU B
Opnecskiit obaacti (mani — ['oioBHE ynpaBiIiHHS).

1.3 VY cBoi#t misutbHOCTI YmpaBiiHHS KepyeTbes KoHCTHTyHi€IO Ta 3aKkOHaMH Y KpaiHH,
aKTaMH, yKa3zamH i posnopsyukeHHsMHU [Ipe3unenta YkpaiHu, MOCTAaHOBAMH Ta PO3HOPSIKEHHIAMH
KaGinery MinictpiB Ykpainu, Hakasamu Ta iHCTpyKIismMH MinictepcTBa ¢iHaHciB VYKpaiHy,
Jlep>kaBHOrO  Ka3HaueicTBa YKpalHH, IHIIMMH  HOPMATMBHO-NIPABOBHMH  aKTaMH, IO
PErIaMEHTYIOTh OIODKETHI BIJHOCHHH 1 (hiHAHCOBO-TOCIOAAPCHKY TisIBHICTH yCTAHOB, HAKA3aMH
Jlep KIIPOACTIOKUBCITYKOH, JOpydYeHHsIMH [0moBH Jlep KIPOACIOXHBCITYXKOH, HOro MepIIoro
3aCTyIIHHMKA Ta 3acTyIHHMKA, HaKa3aMd Ta JOPYYEHHSMH HadalbHHUKa [OJIOBHOrO YIpaBIIiHHSA
Jepxnpoacnoxusenyx6u B Opmecekiit o6nacti, ITonoxeHHsM mpo I'onoBHe ympapiiHHS
JleprpoacnoxuBcayx6u B Onecbkiil o6nacti Ta nuM [lonoxeHHM.

1.4 Jlo VYmpapniHHS NpH3HAYAIOTBCS Ha IMOcaxy JHepXaBHOI CiyxOum ocobu, 3a
pesyJibTaTaMd KOHKYpCY, fKi BimmoBigaroTe BuMoram cT. 20 3axkony VYkpainu «lIIpo mepixaBHy
CITY )0y ».

135 VipaBiniHHS ~— MiANOPSAKOBYETbCS — Oe3rmocepelHbO  HadalbHUKY  ['0JI0BHOTO
yTIpaBJIiHHSA.

1.6 CTpyKTypa, YHCENBHICTH, IOCAJOBi  OKIAJW  MPAIiBHUKIB  YIpaBJiHHS
BCTaHOBJIIOIOTHCS [ITATHAM PO3IHMCOM, IO 3aTBEPMXKY€EThes ['0710BOO JIep KIPOACIOKUBCITY KOH.

1.7 Jlo ckiagy YmpaBlliHHS BXOAUTD:

- BiJy1iJ1 EKOHOMIYHOT JisUTBHOCTI;

- Bijutint OyXraarepchKoro o0JIiKy Ta 3BiTHOCTI.

II. OCHOBHI 3ABJIAHHS, ®YHKIIII TA IIPABA

2.1. OCHOBHHMH 3aBJIaHHAMH Y IIPaBJIiHHS €:

‘1) BenenHs Oyxraarepcbkoro oOJiKy ¢iHaHCOBO-rocmomapchkoi AisybHOCTI ['070BHOrO
yIIPaBJIiHHS Ta CKJIaJeHHS 3BITHOCTI;

2) BimoOpakeHHs y JOKyMEHTax NOOCTOBIpHOI Ta y MHOBHOMY o00csa3i iHdopmamii npo
rocroiapchbKi omeparii i pe3yiabTaTd MisyIbHOCTI ['OJIOBHOrO ymHpaBIiHHA, HEOOXiaHOI JUIA
ONEPaTUBHOTO YNPaBJIiHHS OOUKETHUMHU IPH3HAYEHHAMH (QCHTHYBaHHSIMH) Ta (DiHAHCOBHUMH i
MaTepiaIbHIMH (HeMaTepiabHUMH) PECypCcaMH;

3) 3abe3meueHHs NOTPUMAaHHS OODKETHOTO 3aKOHONABCTBA MpPH B3STTI OFOMKETHHX
3000B’3aHb, CBOEYACHOTO IMOJAHHS HA PEECTPAII0 TaKUX 3000B’s3aHb, 3MIHCHEHHS ILIATEXIB
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BIIMOBIIHO 710 B3ATHX OIOMKETHUX 30008’ I3aHb, JJOCTOBIPHOTO Ta Y IOBHOMY 00Cs31 BioOpakeHH
omepariii y OyxranrepchkoMy oOiKy Ta 3BITHOCTI;

4) 3abe3nedeHHs KOHTPOJIIO 3a HAABHICTIO i pyXOM MaiiHa, BUKOPMCTaHHSIM (iHAHCOBHX i
MaTepialbHHX (HEMATEPiAIbHUX) pECYPCiB BIANOBIIHO [0 3aTBEp/DKEHHX HOPMATHBIB 1
KOLITOPHCIB;

5) 3ano6iraHHs BUHMKHEHHIO HETAaTUBHMX SBUIN Y (hiHAHCOBO — rOCHONAPCHKiH MisTTBHOCTI
[0/10BHOTO yIIpaB/IiHHS, BUSBIEHHs 1 MOO1Ti3allisi BHY TPIlIHBOTOCIIOAAPCHKUX PE3EPBIB.

2.2. YupaBaiHHS BiAMOBIIHO 0 MOKJIAJACHUX Ha HbOT'O 3aBJaHb:

1) 3MiMCHIOE METOAMYHE KEPIBHUITBO Ta KOHTPOIIO 3a JOTPUMAaHHSIM BHUMOI
3aKOHOJABCTBA 3 [IMTaHb BEIEHHS OyXraJaTepchbKOro oOIiKy, CKIaJeHHs (piHaHCOBOI Ta OO/KETHOI
3BITHOCTI y MiANOpAAKOBaHUX [ 0OJIOBHOMY YIIPABJIiHHIO YCTaHOBAX;

2) BeJle OyXraaTepchKuii 0OJIK BiAMOBIIHO 1O HAlliOHATFHUX IOJOXKEHb (CTaHAApTIB)
OyXranTepcbKoro OOJiKy B JEp)KaBHOMY CEKTOpi, a TaKoX iHIIMX HOPMAaTHBHO-IIPABOBHX aKTiB
IIOAO BEIEHHA OyXrairepchbkoro 00Ky, B TOMY 4HCITI 3 BHKODHUCTaHHSIM YyHiikoBaHOI
aBTOMATHU30BAHOI CUCTEMH OyXrajaTepchbKoro 00Ky Ta 3BiTHOCTI;

3) CKJIaZia€ Ha MiACTaBi JaHMX OyXraarepchbKoro oOmiKy (iHaHCOBY Ta OIOKETHY
3BITHICTh, @ TAKOX JEP)KaBHY CTATHCTHYHY, 3BeJIeHy Ta iHIOY 3BiTHICTH (Zekapauii) B HOPSIKY,
BCTaHOBIIEHOMY 3aKOHOJJABCTBOM;

4) 3MIIHCHIOE TIOTOYHUN KOHTPOJIb 34!

- JOTPMMaHHSM OFODKETHOTO 3aKOHOJABCTBAa MNpPU B3ATTI [OJOBHHUM yNpaBIliHHAM
OI0/UKETHUX 3000B’s3aHb, 1X peectpamii B opraHax KasnaueiicTBa Ta 3JIMCHEHHSM IIJ1aTEXKiB
BiJIIOBITHO 0 B3SITHUX OFOKETHHX 3000B’A3aHb,

- MpPaBUIBHICTIO 3apaxyBaHHS Ta BHKOPHUCTAaHHA BJIACHUX HAAXOMKEHb I 0J0BHOIO
yIIpaBTiHHS,

- BeJICHHAM OyXTralTepchKOro o0IIiKy, cKiaJeHHsM (iHaHCOBOi Ta OGIOKETHOI 3BITHOCTI,
JOTPUMAaHHAM  OFODKETHOrO  3aKOHOJABCTBA Ta HANiOHAIBHHX IOJOXEHb  (CTAaHIapTiB)
OyXranrepchbkoro 06Ky B J€pKaBHOMY CEKTOpi, 8 TaKOX IHIIMX HOPMAaTHBHO-IIPABOBUX AaKTiB
OO0 BeJeHHS OyXraaTepcbkoro o6miky [ 0JOBHMM  yHpaBlIiHHAM Ta  yCTaHOBaMH,
i ANOpsSAKOBaHUMHE [ 0JIOBHOMY yIIPaBIIiHHIO;

5) cBO€YACHO I10/1a€ 3BIiTHICT;

6) CBO€YACHO Ta y OBHOMY 00CsI3i IepepaxoBye MOAATKH i 360pu (000B'A3KOBI MIaTexi) 10
BiANOBIAHUX OIOKETIB;

7) 3abe3nedye JOTPUMaAHHSA BUMOT HOPMaTHBHO-IIPABOBUX AKTIB LI0J10:

- BUKOpHCTaHHs (piHaHCOBHX, MaTepiabHUX (HeMaTepiaJbHUX) Ta iHpopMaliHUX pecypciB
i/ 9ac IpUHHATTA Ta 0QOPMJIEHHS IOKYMEHTIB IIOAO0 NPOBEICHHS OCIOAaPChKUX ONepallii;

- igBeHTapm3anii HeOOOPOTHHX AaKTUBIB, TOBapHO-MaTepiajJbHUX LIHHOCTEH, IPOIIOBUX
KOIIITiB, JOKyMEHTIB, pO3paxyHKiB Ta IHIIUX cTaTel OanaHcy;

8) MpPOBOMUTH aHAN3 JaHUX OyXraJTepchKOro OOJiKy Ta 3BITHOCTI, y TOMY YHMCII 3BelIEHOL
3BITHOCTI, I[OI0 IPUYMH 3POCTAHHS Ae0ITOPCHKOI Ta KPeAUTOPCHKOI 3a00proBaHOCTi, po3podiise Ta
3MIMCHIOE 3aXO/M IIOA0 CTATHEHHS 1e0iTOpChKOI Ta MOralieHHs KpeaIuTopchKoi 3a00proBaHOCTI,
OpraHi3oBy€ Ta MPOBOJAMTEL POOOTY 3 i CIUCAHHS BIAMOBIIHO 10 3aKOHOJABCTBA;

9) 3abe3neuye:

- JOTPUMAaHHS MOPSIKY NpPOBEAEHHS PO3paxyHKIB 3a TOBapH, poOOTH Ta HOCIYTH, IO
3aKyIOBYIOTHCS 32 OFOXKETHI KOIITH;

- JIOCTOBIpHICTH Ta MpaBHJIbHICTH OGoOpMieHHS iHGbOpMalii, BKJIOYEHOI 1O peecTpiB
OrOIKETHUX 3000B’A3aHb Ta OFOKETHUX (iHAHCOBUX 3000B’sI3aHb;

- INOBHOTY Ta JOCTOBIpHICTh [OAHMX MiATBEPIHMX [JOKYMEHTIB, sKi (opMyroThcs Ta
HIOJIAIOTHCS B MPOIIEC] Ka3HAUEHCHKOro 00CTyroByBaHHS;

- 30epiranHs, ohopMIIEHHs Ta Mepeaady A0 apXiBy oOpoOJeHUX NepBUHHUX JOKYMEHTIB Ta
00IiKOBUX peTicTpiB, fAKi € MiZcTaBoo AJIs BimoOpakeHHs y OyXrantepcbkoMy oOMiKy omeparii Ta
CKJIaJIeHHs 3BITHOCTI, @ TAKOX 3BITHOCTI;



- HayaJbHKMKa ['0JIOBHOTO yNpaBJIiHHS y MOBHOMY 00CS31 IIPaBAMBOIO Ta HEYIEPEHKEHOO
inpopmaniero mpo QinancoBui ctaH [0JIOBHOrO yHpaBIIiHHS, Pe3yIbTaTH HOro MiAIBHOCTI Ta pyX
OOKETHUX KOINTIB;

- BiAMOBigHI CTPYKTYpHI mizpo3ainu ['0lOBHOrO ympaBiiHHSA OaHHUMH OyXraJTepchbKOro
06yiky Ta 3BITHOCTI UL TPHMHATTS OOIPYHTOBAaHHX YIPABIIHCHKMX pillleHb, BH3HAYCHHS
MOJIMBHX PU3HKIB ()iHAHCOBO-TOCIOIAPCHKOT MisITBHOCTI;

10) 6epe yuyacTs y po6oTi 3 0hOpMICHHS MaTepialiB IMORO HecTaui, KpaaiXKK{ IPOIIOBHX
KOINTIB Ta MaiHa, IICyBaHHs aKTHBIB.

11) po3po6sie Ta 3a6e3nedye 3aiHCHEHHS 3aX0/iB 100 JOTPUMAHHS Ta IMiBHUINEHHS PiBHS
(biHaHCOBO-GIOKETHOI JUCHHUIUTIHK MpaliBHUKIB [OJOBHOrO ympaBliHHA Ta IIPALliBHHKIB
OyXraaTepchbKHX CIy0 yCTaHOB, MIANOPSIKOBAaHUX [ 0JIOBHOMY yIpaBIliHHIO;

12) 3nmificHIOE 3aXOAW INOAO YCYHEHHs MOPYIIeHb 1 HEIOJIKiB, BHSABIEHUX I dYac
KOHTPOJIbHHUX 3axOfiB, MPOBEICHHUX JIEep)KaBHUMH OpraHaMH Ta Hifposaiiamu ['osoBHOrO
YIIpaBIIiHHS, IO YIOBHOB&XEHI 3IiHCHIOBATH KOHTPOJIb 32 JOTPHMAaHHSIM BHMOT OODKETHOIO
3aKOHOJIaBCTBA;

13) omepaTHBHO pO3IJISAac MHUTAHHA, IO HAJIEKaTh 10 KOMIIETEHII YIpaBIiHHs], BHECEHI
IHIDTUMH CTPYKTYPHHMH Miapo3/iiiaMu ['0JIOBHOTO YIpaBiIiHHSA, YCTAHOBaMH, SIKi ITiJIOPSIKOBaHI
[070BHOMY YNpaBliHHIO, OpraHaMd Jep)KaBHOI BHKOHABUOi BJagH Ta OpraHaMH MiCLIEBOTO
CaMOBpsIAyBaHHs, MiANMPUEMCTBAMHU, OpPraHi3alliiMH Ta YCTaHOBaMH, IPOMaJsHaMH, 1 TOTye Ul
JIOTIOBiII KepiBHUKY [ OJJOBHOTO YIpaBIiHHSA MPOEKTH BiAIOBITHUX AOKYMEHTIB a00 MpOMO3HILii
PO TMOPSIOK MOAATBIIOTO PO3MIIALY 1 BUPIIIECHHS ITIOCTABICHUX THUTAHb.

2.3. VnpaBiiHHS Ma€ IpaBo:

1) npencraBnaté [070BHE ympaBliHHS B YCTAaHOBICHOMY HOpSAAKY 3 IIMTaHb, IO
BIJIHOCATBCA [0 KOMIETEHUIl YTpaBliHHS B OpraHax JAepXaBHOI BIaay, OpraHax MiICLEBOIo
CaMOBpsITyBaHHs, [TiAMPHEMCTBAX, YCTAHOBAX Ta OpraHi3amisx He3ale)XHO Bil (GOpMHU BIACHOCTI;

2) BCTAHOBJIIOBATH OOTPYHTOBaHI BHMOTH [0 MOPSOKY OGOpPMIIEHHS 1 MOJAHHSA IO
VipaBiiHHA CTPYKTYpHMMM Mifpo3aiiamu ['OJIOBHOrO YHpaBliHHA Ta YCTaHOBaMH, sKi
mianopsaKoBaHi ['0JIOBHOMY yIpaBIIiHHIO, NMEPBHHHHX JOKYMEHTIB Ul IX BIJOOpaXXeHHS Y
OyxranTepcbkoMy 00JIiKY, a TAKOX 3[iICHIOBaTH KOHTPOJIb 3a IX JOTPUMAHHSM;

3) ofepKyBaTH BiJ CTPYKTYPHHX ITiZpo3/iaiB ['0JI0BHOTO yIpaBIiHHS Ta yCTaHOB, Ki HoMy
I IOPsIIKOBaHi, HeOOXiJHI BiZIOMOCTI, JOBIIKHU Ta iHII MaTepiaiy, a TAKOX IOSICHEHHS 10 HHX;

4) BHOCHTH Ha4aJbHHKY [OJIOBHOTO YIpaBIiHHS MPONO3HLIi MOA0 yAOCKOHAIECHHS
MOPSIKY BEOEHHS OyXraaTepchKoro oOMiKy, CKJIaJeHHS 3BITHOCTI, 3AiHCHEHHS IIOTOYHOIO
KOHTPOJTIO; TPOBA/KEHHS (PiHAHCOBO — rOCIIONAPCHKOT MisSIBHOCTI;

5) 3ay4aTH, 3a Y3rO/DKEHHSM 3 KepiBHHKaMH iHIOUX CTPYKTYPHHUX MiIpo3auliB I'ogoBHOrO
yIpaBjiiHHSA abo 3a JOpy4YeHHsM HavalbHHKa ['OJIOBHOTO YIpaBIiHHS, OKPEMHX CIIEIIaJiCTiB 10
y4acTi y BUpIIIEHI 3aBJJaHb, IIOKJIAJICHUX Ha Y IpaBIIiHHS,

6) BHOCHTH MPOMO3MUIl HAYaJBbHUKY [OJOBHOrO yHpaBliHHA @PO NPUTATHEHHS 0
MarepialbHOl Ta JAUCHUILTIHAPHOI BiAMOBigaMbHOCTI MOCaqoBHX 0ci6 ['ojoBHOrO ympaBiiHHA 3a
JOMYIIeHHI HUMH TOPYIIEHHS; IPO 3a0X04EHHS I0ca0BUX 0cib ["ooBHOroO ynpasiiHHs;

7) B MeKax CBO€I KOMIIETEHII1 ITOBIIOMJIATH Ha4YalIbHHKY [ OJIOBHOrO yIpaBiiHHS NPO BCi
BHSIBJICHI HEJONIKH B [isUTBHOCTI [ 'OJIOBHOrO ympaBiiHHS Ta BHOCHTH IIPONO3HMINI MIOAO iX
YCYHEHHS.

III. HAYAJIbHUK YIIPABJIIHHSA

3.1. YnpaBniHHS €KOHOMIKH, OyXrajaTepchbKoro oOIiKy Ta 3BITHOCTI OYOJIOE HAYaJIbHHK,
AKUM TPU3HAYAETHCS 3a MOTOKEHHSM 3 ['0y10BOIO JlepKIIPOACIIOKUBCIYKOH 1 3BIIIBHAETHCS 3
MOCaJd HAKa3oM HadvalbHHUKA [ O0JIOBHOrO ympaBiiHHS JlepXKIpoAcmoxuBCiyxO6u B Onecepkii
o0Jacri.

3.2. HavanpHuK YIpaBliHHS €KOHOMIKH, OyXrajaTepchbKoro oKy Ta 3BITHOCTI € TOJOBHHM
OyXrajTepoM, KU MiIOpsAAKOBY€ETHCS Ta € MiA3BITHAM HaYaJIbHUKY I 0JJOBHOTO yIIpaBIiHHSA.
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3.3. IlpuitHsaTTs (mepeaada) crpaB FOJOBHUM OyXrajaTepoM y pasi IPU3HAYEHHs Ha Mocay
ab0 3BIMBHEHHS 3 MOCamd 3AiHCHIOETHCS IIC/sA MPOBEIEHHS BHYTPILIHBOI IEPEBIPKH CTaHy
ByXranTepchKoro 00Ky Ta 3BITHOCTI, 3a pe3y/ibTaTaMH SKOi OQOPMIAETHCS BiANOBIAHUH aKT.
Komist Takoro akTa Hajacuiaerbcs 10 Jlepkmpoacnoxuscayxou . IlpuitHarta (nepemava) cripas
rOJIOBHUM Oyxraiarepom MOJXe 3IifiCHIOBAaTHCS 3a y4acTIo IpeCcTaBHUKA
J1epKIpOACTIOKUBCITY )KOH.

3.4. I'onoBHwUi1 Oyxranrep:

1) opranizoBye poGOTy 3 BeldeHHs OyXrauTepcbkoro oOmiKy Ta 3a0e3ledye BMUKOHAHHs
3aBJIaHb, OK/IaICHUX Ha Y IpaBIiHHS;

2) 37iCHIOE KEpiBHHMITBO [isUIbHICTIO YTIpaBIiHHs, 3a0e3leuye palioHaIbHUH Ta
e()eKTUBHHUN PO3IO/LI MOCAIOBHX O0OB'I3KIB MiX ii IpalliBHUKaMH 3 ypaXyBaHHSIM BHUMOT LIOJ0
3abe3nmeueHHs 3axucTy iHQopMmamii Ta 3amo0iraHHsS 37OBXHBAaHHAM i YaC BEIEHHS
OyXrajaTepchbkoro o0IiKy;

3) moro{Kye MPOEKTH JOrOBOPIB (KOHTPAKTIB), Y TOMY YMCIi NpPO MOBHY iHAMBiXyalbHY
MarepialbHy BiANOBiAANBHICTH, 3a0e3Medyloud JOTPMMAaHHsS BHMMOI 3aKOHOJABCTBA  IIOI0
1[iIbOBOr0 BUKOPUCTAHHS OFO/KETHUX KOIITIB Ta 30€peKeHHs MalHa;

4) 6epe y pasi morpebu ydacThb B Oprasisamii Ta IpPOBEAEHHI INEPEBIPKH CTaHy
OyXranTepchbKoro 06Ky Ta 3BITHOCTI y OyXralTepChKHX CITyk0ax yCTaHOB, SKi MiANOPsSAKOBaHI
["'010BHOMY yIpaBIIiHHIO:

5) 3iHCHIOE Y MeXaX CBOIX MOBHOBAXEHb 3aXOJH OO BiUIKOIyBaHHS BUHHUMHU 0COOaMH
30MTKIB BijJl HECTa4, po3Tpar, KpaJaixoK;

6) MOro[pKye KaHAWAATYpH MPAliBHUKIB ['OJIOBHOrO yNpaBiHHSA, SKAM HANa€ThCs IPaBoO
CKJaJaTH Ta MiAMNMCYBaTH NEPBHHHI JOKYMEHTH IIOAO MPOBEIEHHS TOCHOJAPCHKUX OIepalii,
TIOB'SI3aHMX 3 BiJMyCKOM (BHTpayaHHSAM) IPOLIOBUX KOIITIiB, TOKYMEHTIB, TOBAPHO-MaTePialbHUX
[IHHOCTEM, HeMaTepialbHUX aKTUBIB Ta iHIIOTrO MaiHa;

7) nojae HavyaabHUKY [ 0JIOBHOTO yIIpaBIiHHS IPONO3HUIi MOJO:

BU3HAYEHHS OOIIKOBOI MOJITHKH, 3MiHM 0OpaHOi 0O0JIKOBOi NOJITHKH 3 YpaxyBaHHSAM
oco6uBoCTe# isbHOCTI [ '010BHOrO yIpaBiiHHA i TexHOMOrii 06poOneHHs 0OJIKOBUX JaHHUX, y
TOMY YMCJIi CHCTEMH Ta (OPM BHYTPILIHHOTOCIIOAAPCHKOro (yIMpaBliHCHKOrO) OOMIKY Ta MpaBHI
JOKYMEHTOOGITY, JI0JaTKOBOI CHCTEMM PaxyHKIB i pericTpiB aHamiTHUHOro o6IiKy, 3BITHOCTI Ta
KOHTPOJIIO 3a TOCIOAapChKUMH OIIepallisiMu;

BM3HAYEHHS ONTHMAIbHOI CTPYKTYpH YIIpaBIiHHS Ta YHCEIBbHOCTI 11 IpalliBHUKIB;

NpU3HAYEHHS Ha 10cajly Ta 3BiIbHEHHS 3 10CaH NPaLliBHUKIB YIIpaBliHHS;

BMOOpPY Ta BIIPOBA/UKEHHs YHi(piKOBaHOI aBTOMATH30BAHOI CHCTEMH OyXrajarepcbKoro
06I1iKy Ta 3BiTHOCTI 3 ypaXyBaHHSM OCOOIMBOCTEH TisIbHOCTI ['0JIOBHOTrO yNIpaB/IiHHS;

CTBOPEHHS yMOB [UIs HAJIEXHOro 30epekeHHs MaifHa, LiIbOBOrO Ta €(EKTHBHOIO
BUKODHCTaHHsS (DIHAHCOBMX, MarepialbHUX (HeMaTepialbHMX), iHGOPMALIMHHUX Ta TPYAOBUX
pecypciB;

BU3HAYEHHS JDKEPE MOTAIIEHHs KPeIUTOPChKOI 3a00proBaHoCT,

NIOBEPHEHHS KPEAUTIB, OTPUMAaHKX 3 JePIKaBHOI0 ab0 MiCLIEBOTO OIOIKETY

NPUTATHEHHS 10 BiANOBiNAIBHOCTI MpPAliBHUKIB YIPaBIiHHSI, y TOMY YHCIi IpalliBHHKIB
OyXraaTepchKuX CiIyk0 yCTaHOB, SIKi MiAMOPsSAKOBaHI ['0JJOBHOMY YIpPaBIiHHIO, 33 pe3ybTaTaMH
KOHTPOJILHHX 3aXOJiB, MPOBEIAECHUX [Eep)KaBHHMH OpraHaMd Ta mifpo3auiamMu I ojoBHOrO
YIPaBJiHHSA, 10 YIIOBHOB&XEHI 3IIMCHIOBAaTH KOHTPOJb 3a AOTPMMAaHHAM BUMOT OFOMKETHOIO
3aKOHO/IaBCTBA;

yIOCKOHAJICHHS MOPSAAKY 3A1HCHEHHS IIOTOYHOIO0 KOHTPOJIIO;

oprasizaiii HaBYaHHS MpALiBHUKIB OyXraaTepchkoi CiIykOH, y TOMY 4YHCIi NpalliBHHUKIB
OyXraaTepchbKuX CIyX0 YCTaHOB, SIKi MiAMOpsAAKOBaHI [0JOBHOMY yIpaBIiHHIO, 3 METOKO
I IBUIIEHHS 1X mpodeciiiHo-kBatidikaIiifHOro piBH;

3abe3neueHHs OyXraaTepchKol CIy)XO0M HOPMATHBHO-TIPABOBUMHU aKTaMH, JOBIAKOBHMHU Ta
iHpOpMaLiHUMHU MaTepiaaMH 010 BeIeHHs OyXranTepcbkoro oMKy Ta CKIaJeHHs 3BITHOCTI;

8) mianucye 3BITHICTH Ta JOKYMEHTH, SIKi € MiJCTABOIO JUJISL:



- TiepepaxyBaHHs MOAATKiB i 300piB (0OOB'I3KOBUX ILIATEXIB);

- IIPOBEJIEHHS PO3PaxXyHKIB BiIIIOBITHO 0 YKJIaJEHHUX JIOTOBOPIB;

- NpUUMaHHs i BUAa4i IPOIIOBHX KOIITIB;

- onpuOyTKYBaHHS Ta CIICAHHS PyXOMOTO 1 HEpyXOMOIo MaiHa,

- IIPOBEICHHS IHIIHMX IOCHOAPChKUX OTepalii;

9) BigMOBIsE y TPHHHATTI A0 OOJIKY JOKYMEHTIiB, MIATOTOBIEHHX 3 MOPYIIEHHIM
BCTAHOBJIEHMX BHMMOT, a TaKOX JOKYMEHTIB IIOJ0 TOCIIOJApPCHKUX OIepaliif, 1o MpoBOIATECS 3
NOpyLIEHHAM 3aKOHOJABCTBA, Ta iHPOpPMy€e HadalbHHUKA ['0JOBHOrO YIpaBIiHHSA PO BCTAHOBJIEHI
GbaxTH mopymeHHs OFOPKETHOTO 3aKOHOIABCTBA,;

10) 3aificCHIOE KOHTPOJIB 3a:

- BiIoOpaxkeHHsIM y OyXrajarepcbkoMmy OOJIIKY BCIX TOCHONApChKHMX OIepamii, IIo
POBOAATHCS ['0JIOBHUM yTIpaBIIiHHSIM;

- CKJIAJIEHHSAM 3BITHOCTI;

- HiIBOBUM Ta e€(pEKTUBHUM  BHKOPHUCTAHHAM  (iHAHCOBHX, MaTepialbHUX
(HeMaTepialbHUX ), iHGOPMaIiHHIX Ta TPYAOBHX PECYpPCiB, 30€peKEHHIM MaliHa;

- JOTPUMaHHIM BHMOT 3aKOHOJABCTBA IIOJO CIHUCAHHA (MepeAadi) pyXxoMmoro Ta
HepyxoMoro MaiiHa ['0JI0BHOTO yIpaBIIiHHS;

- MPaBHJIBHICTIO TPOBEJEHHS PO3paxXyHKIiB MpH 3MiMCHEHHI IUIaTH TOBapiB, poOiT Ta
TIOCITYT, BiAMOBIIHICTIO MepepaxoBaHUX KOIITIB 00CAraM BUKOHAHUX POOIT, MpUAOaHUX TOBapiB YM
HaJaHHUX MOCITYT 3TiTHO 3 YMOBaMH YKJIaJIEHUX JOTOBOPIB, y TOMY YHCIIi JOTOBOPIB OPEHMH;

- BIATOBIAHICTIO B3ATHX OMOKETHUX 3000B'S3aHb BIANOBIAHMM  OHOIKETHHM
aCUTHYBaHHSM, IacropTy OroJpkeTHOI mporpamMu (y pasi 3acTocyBaHHS NPOrpaMHO-IIIBOBOTO
METOIy B OFO/DKETHOMY IpOLeci) Ta BiAMOBITHICTIO IIATEXIB B3ATHM OOUKETHHM 3000B'3aHHAM
Ta OIOJKETHUM aCUTHYBAHHSM;

- CTaHOM TIOTallleHHs Ta CIHCAHHS BIAMOBIIHO OO 3aKOHOJABCTBA JAe0ITOPCHKOT
3a60oproBaHocTi ['0JJOBHOrO yIpaBliHHS Ta YCTAaHOB, $Ki IiJNOPAAKOBYIOTECS I 0J0BHOMY
yIIpaBJIiHHIO,

- JOIep)KaHHAM BHMOT 3aKOHOJABCTBA IIiJl 4Yac 3AIHCHEHHs IONEPENAHBOI OILIATH
TOBapiB, pobIT Ta MOCIIYT y pasi X 3aKyImiBIi 3a OrOKETHI KOIITH;

- o(opMIIEHHSM MaTepialiB MIOJ0 HecTadi, Kpaai’KKM IpOINOBHX KOINTIB Ta MaiHa,
TICYBaHHS aKTHUBIB;

- PO3pOOJIEHHAM Ta 3AIMCHEHHSIM 3aXOJiB IIOJ0 AOTPUMAHHS Ta MiJBUINEHHS DiBHA
¢inaHCOBO-0rOKETHOT TUCIUILTIHY NTPAIliBHUKIB Y IpaBIiHHS;

- YCYHEHHSIM TOPYIIEHb 1 HEIOJIKIB, BHUSBICHHX il 4ac KOHTPOJIBHUX 3aXOMiB,
IPOBEIEHUX JE€PKAaBHAMH OpraHaMH Ta Mixpo3aiaMd ['0JIOBHOTO yIpaBiHHS, 110 YIIOBHOBAaXEHI
3IIACHIOBATH KOHTPOJIb 32 JOTPUMAHHSIM BUMOT OIOJKETHOIO 3aKOHO/1aBCTBa,;

- BHKOHAHHSM TOJIOBHHMH OyXrajiTepaMH YCTaHOB, sKi mifmopsakoBaHi ['onoBHOMY
YIIpaBJIiHHIO, QYHKIIIH 3 KOHTPOJIIO;

11) moromkye IOKYMEHTH, TMOB'i3aHi 3 BHTpadaHHsM (OHIY 3apoOiTHOI IIaTH,
BCTAHOBJICHHSIM ITOCAJI0BHX OKJIA/iB i Hag0aBOK ITpalliBHUKAM;

12) opraHi3oBye MOTOYHHH Ta Oe3MepepBHUN KOHTPOJb 3a BINOOpakeHHAM Ha paXyHKax
OyXrajTepcbKoro 00Ky BCiX (piHaHCOBHX Ta FOCIOAAPCHKUX onepariif ['0J0BHOTo ynpaBiiHHS;

13) OTprMyBaTH BiJ MiAPO3ALTIB Ta MOCATOBUX 0ciO ['0JIOBHOTO yIpaBiIiHHS HEYXHIIBHOTO
JOTPHUMaHHS TOPSAKY 0DOPMIIEHHS Ta IIOAaHHS 10 00MiKy MEPBUHHHUX JOKYMEHTIB;

14) BxwuBae BCiX HEOOXiZHHX 3axOoIiB Mg 3amo0iraHHs HECAHKIIOHOBAaHOMY Ta
[IPUXOBAHOMY BHIIPABJCHHIO 3allMCiB y MEPBHHHHUX IOKYMEHTaxX 1 pericTpax OyXrajirepchbKoro
001Ky Ta 36epexeHHs 0OpoOJIEHUX HOKYMEHTIB, PEricTpiB i 3BITHOCTI IPOTATOM BCTaHOBJIEHOIO
TEPMiHY;

15) 3abe3neuye cKIanaHHs HAa OCHOBI JaHUX OyxranTepchkoro o6iky ¢iHaHCOBOI 3BiTHOCTI
['onoBHOTO ympaBiiHHS, i1 OGOpPMIJIEHHS BIANOBIZHO [0 BHUMOI 3aKOHOJABCTBA Ta IIOJaHHS B
YCTAHOBJIEHI CTPOKH KOHTPOJIIOIOYMM OpraHaM; MpuiiMae MiCsS4Hy, KBapTajibHY, Pi4Hy 3BITHICTBb Ta
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mofae  3BITHICTh MO MiANOPAAKOBAHMM yCTaHOBaM JIepIpOACHOXHMBCIyxOu B [ osnoBHe
VIIpaBJIiHHS JepXKaBHOI Ka3HauelchKoi ciryx6u Ykpainu B Onechbkii o61acTi;

16) 3mificHIOe 3aX0aM IIOAO HAJaHHsS MOBHOI, IPaBAUBOi Ta HeylepemkeHoi indopmauii
1po (hiHAaHCOBMil CTaH, pe3yJIbTAaTH MisUIBHOCTI Ta PyX KOIITiB I'07I0BHOTO yNpaBliHHs;

17) Bepe ywacTh y MiAroTOBIi Ta NOAAHHI {HIIKX BHAIB HEPiOAMYHOI 3BIiTHOCTI, fAKi
nepen0ayaroTh MiANMC HAYalbHHKA YTpaBiliHHs ( TONOBHOro OyXranTepa), 0 OpPraHiB BHIIOTO
piBHS y BilMOBIAHOCTI 3 HOPMATHBHUMH aKTaMH, 3aTBEPDKEHUMH (OPMaMHU Ta IHCTPY KLISMH;

18) Kepye po3poOkor Ta BIPOBAKCHHSIM 3aXOAiB IIOAO JOTPUMAHHA (iHAHCOBOI
IUCIHAILIIHH;

19) Po3nopinsge KOWITH AEP)KaBHOTO OFODKETY, BU/ITEHI HA YTPUMAHHS IiNOPAIAKOBAHUX
yctaHoB ['0JIOBHOIO YIpaBIiHHS, MPOBEJEHHS 3aXOJiB BiATOBIHO 10 KOMIETEHUIi I'0J0BHOrO
YIpaBIiHHS; 3iMCHIOE KOHTPOJIb 38 BEJCHHSIM KaCOBHX OIEpallifl, pallioHATbHEM Ta €HEKTHBHUM
BMKOPHMCTAHHSM MaTepiajbHUX, TPYAOBUX Ta (iHAHCOBUX PECYPCIB;

20) BukoHye iHII 000B's13KH, epeadaueHi 3aKOHOAABCTBOM.

3.5. Y pasi TMM4acoBoi BiICyTHOCTI Ha4albHHKa YIpaBIiHHA (BiApAKEHHs, XBOpoOa,
BiAMyCTKa Ta iHINI TIOB&XHI MPUYAHW) BHKOHAHHS OOOB'S3KIB HayalbHUKA YIIPaB/iHHA
MOKJIAa€ThC Ha 3aCTyIHHMKA HAyaJlbHHKA YIPaBIiHHS — HayaJlbHHKA BiJAilTy OyXraaTepchbKoro
061iKy Ta 3BiTHOCTI 60 iHIIy MOCanoBy 0cO6Y, BU3HAYCHO HaYaJIbHUKOM I'0J10BHOTO ynpapiiHHA
(3a 3ro010).

IV. BIAIIOBLJAJIBHICTD

4. I[TpaniBHuky YrpaBiiHHS HECYTh BiINIOBifaJbHICTh, BIAMOBIAHO 10 HOPM YMHHOIO
3aKOHO/IABCTBA Ta 3TiJHO 31 CBOIMHU IOCATOBHUMH 1HCTPYKIIISIMH:

- 3a HEBUKOHAHHs, HesKicHe ab0 HECBOEYacHe BHUKOHAHHS 3aBJaHb Ta (QyHKLIH,
BU3HAYEHMX BKa3aHUM [lOJOXEHHSAM, OCAJOBHX 3aBlaHb Ta OOOB’S3KiB, HEJAOTpHMMaHHA abo
IIOpYIIEHHs TIPaBUl BHYTPIIHBOTO CIIy’KOOBOTO PO3MOPSIKY, HEHAE)KHE BUKOHAHHSA CITyKOOBHUX
000B'S3KiB, MEPEBHIIEHHS CBOIX I[OBHOBaXEHb, IIOPYIICHHS €THKH MOBEIIHKH [EPKaBHOIO
CITyk00BLS Ta iHIKMX 0OMeXeHb, MepenbayeHnx 3akoHamu Ykpaihu «IIpo nepxasny cityxOy»,
«IIpo 3amobiraHHs KOpYMIii», iIHIIMMU 3aKOHOJAaBYMMM Ta HOPMaTUBHO-IIPABOBMMH aKTaMH, II0
PEryJIIOIOThH IPOXO/DKEHHS IeP)KaBHOI CITyKOH;

- 3a HeBMKOHAHHS, HesKicHe abo HEeCBO€YaCHE BMKOHAHHS DillleHb (aKTiB) OpraHiB
JIepXKaBHOI BJAJW, HAaKa3iB (PO3IMOPAUKEHB), NOPYydYeHb KepiBHUKIB, HAJaHMX Ha IiACTaBi Ta y
MeXxax IIOBHOBaKeHb, nepeadaueHnx KoHcTHTyi€I0 Ta 3aKOHaMU Y KpaiHH;

- 3a HE3aKOHHE BUKOPHMCTaHHs iH(opMallii, 1o cTana BijioMa NpaliBHUKaM Y 3B'3KY 3
BHKOHAHHSM CITy>KOOBHUX TOBHOBAXKEHb;

- 3a HEJOTPUMMAHHS BMMOT IPaBHJ MPOTUIIOKEKHOI OXOPOHHU, TEXHIYHOI O€e31eKH Ta
BHPOOHHUYOT caHiTapii;

- HEHajlaHHA abo HajaHHd HeAOCTOBipHOI iHdopMmamii, BigoMocTedl Ta iHIIMX
MarepiajiB BiAMOBiAHO 10 QyHKI[IOHATBHUX 000B’SI3KiB,;

- HeeEKTHBHE BUKOPUCTAHHS TPOrpaMHOro 3abe3nedeHHs Ta HeHallexKHe 30epiranus
TEXHIKH, 110 nepedyBae B iX KOPHUCTYBaHHI.

V. B3BACMOJISA

S VipaBaiHHS I1i1 4ac BAKOHAHHS MOKJIJCHUX Ha HHOTO 3aBJaHb B3a€EMOJII€ 3 IHIIUMHU
CTPYKTYpHHMH Iiapo3ainaMd [o0BHOro ympaBimiHHS JlepXnponacnoxuBcayx6u B Opechbkii
ob6nacTi, 3a JOpyYEHHSIM HadaJbHHUKA [ 0JIOBHOTO yIpaBIiHHS — 3 MICLIEBUMU OpraHaMM BUKOHABUYOL
BIIaJ¥ Ta OpPraHaMHd MiCLIEBOIO CaMOBpsiAyBaHHS, IiIIPUEMCTBAMH, YCTAaHOBAMHM, OpraHi3allisiMH,
IHIIMMU J€p>KaBHUMH OpraHaMH, IPOMaJsiHaMH.



